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1. Please show the student ID card to request and pick up the letter.

2. In the case of giving the authorization to others to receive documents,
please submit the Letter of Authorization to Collect Educational
Documents (can by downloaded from the E-Registrar System,
https://reg.payap.ac.th/) with a signed copy of authorizer and proxy.

3. Make a payment at the Finance Office or transfer to Krung Thai Bank
(KTB) Account No. 502-135428-0 Account Name: Payap University.

4. Submit the request form with receipt to the Registration Office.

5. In case of receiving in person, the documents will be kept for 60 days
from the date of issue. After this period, students/alumni have to do

the new request.
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